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This template memorandum is a comprehensive document 
intended to educate directors and officers of a newly 
public company about their legal and regulatory obligations 
under U.S. federal securities laws. It outlines the regulatory 
framework applicable to public companies, including the 
Securities Act of 1933, the Securities Exchange Act of 
1934, Sarbanes-Oxley, and Dodd-Frank. The memorandum 
explains the company’s periodic and current reporting 
obligations, such as filing annual, quarterly, and current 
reports, including Forms 10-K, 10-Q, and 8-K, with the U.S. 
Securities and Exchange Commission (SEC), and details the 
roles and liabilities of directors and officers in preparing and 

certifying these filings. It also addresses proxy statement 
requirements, annual meeting logistics, and corporate 
governance standards such as audit and compensation 
committee composition, whistleblower protections, and 
codes of ethics. Additional topics include insider trading 
restrictions, beneficial ownership reporting, short-swing 
profit rules, and pre-clearance procedures for securities 
transactions. This memorandum highlights the significance 
of maintaining ethical standards and transparency in 
corporate operations and underscores the personal liability 
directors and officers may face for material misstatements 
or omissions, including civil and criminal penalties. The 
memorandum also includes drafting notes for tailoring the 
content to the company’s specific circumstances.

Click here for full access to this Practical Guidance® content.

https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fadvance.lexis.com%2Fdocument%2Flpadocument%3Fprid%3Dd0727f44-f5ee-457c-9e85-f4c4e53b8cf6%26crid%3D0d7bd1c0-4bc5-44ae-9cb8-f02e52af098a%26pddocfullpath%3D%252Fshared%252Fdocument%252Fforms%252Furn%253AcontentItem%253A5P9P-J9B1-FJTD-G2HH-00000-00&data=05%7C02%7Cjewel.policarpio%40reedelsevier.com%7C2e0147e64fe240f989cb08ddc8959563%7C9274ee3f94254109a27f9fb15c10675d%7C0%7C0%7C638887266965297910%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=kzpgP6ZS0gyd9zmQNUQF3xohHwO6hvNs1ylFa6eFGLY%3D&reserved=0


LexisNexis, Practical Guidance and the Knowledge Burst logo are registered trademarks of RELX Inc.
Other products or services may be trademarks or registered trademarks of their respective companies. © 2025 LexisNexis

LexisNexis.com/Practical-Guidance

This document from Practical Guidance®, a comprehensive resource providing insight from leading practitioners, is reproduced with the 
permission of LexisNexis®. Practical Guidance includes coverage of the topics critical to practicing attorneys. For more information or to sign 
up for a free trial, visit lexisnexis.com/practical-guidance. Reproduction of this material, in any form, is specifically prohibited without written 
consent from LexisNexis.

Anna Pinedo, Partner, Mayer Brown LLP
Anna Pinedo represents issuers, investment banks and other financial intermediaries as well as investors in financing transactions, including 
public offerings and private placements of equity, equity-linked and debt securities.  She also advises on structured products and derivatives 
matters.
Anna works closely with financial institutions to create and structure innovative financing techniques, including new securities 
distribution methodologies and financial products. She has particular financing experience in certain industries, including technology, 
telecommunications, healthcare, financial institutions, REITs and consumer and specialty finance. Anna has worked closely with foreign 
private issuers in their securities offerings in the United States and in the Euro markets. She also works with financial institutions in 
connection with international offerings of equity and debt securities, equity- and credit-linked notes, and hybrid and structured products, as 
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